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1. Ofmue mo10KeHHS

1.1 Hacrosmee ITonosxkenne o paboTe ¢ MEPCOHATBHBIMH JaHHBIMA PAGOTHHKOB JIETCKOTO
casa paspaborano B coorserctun ¢ KomctuTynmei P®, Tpynosemm Kogekcom P,
DeaepatsHEIM 3aKOHOM 0T 27.07.2006 Ne 152 — @3 «O mepcoHATBHBIX JAHHBIX», U HHBIMH
SOPMAaTHBHBIMA aKTaMH, JICHCTBYIOIIMMHA Ha TCPPUTOPHH Poccuiickoit @enepanuu.

1.2 Hactosmum ITo0KeHHEM ONpPEENsIeTCs MOPsIOK MOIyICHHU, 00pabOTKH, XpaHEHHUS,
pepenaud W JTOO0TO JAPYroro HCHOJIB30BAHUS NEPCOHAIBHBIX TaHHBIX pabOTHHKA, a TaKKe
seqenms ero JHYHOTO Jeia (B ciydae, KOIJa OHO BENETCs) B COOTBETCTBUU C TPYHOBBIM
saxoHOIaTeILCTBOM Poccuiickoi denepaliy.

1.3. L{ens HacTosmIEro [1oy0XKeH st — 3alHTa IIEPCOHATILHBIX ITAaHHBIX pabOTHUKOB JETCKOTO
cana OT HeCaHKIMOHUPOBAHHOTO JOCTYIIA ¥ PasTIIalICHHSL.

1.4. Hacrosimee IloJio)XeH#e BCTyaeT B CHITy C MOMEHTA €0 yTBEPKICHHS PYKOBOUTEIEM
OpraHM3aIyy U IeiCTBYET 6ECCPOUHO, JI0 3aMCHBI €ro HOBBIM [onoxenueM. Bce n3MeHEHUs B
Ilo03KeHHEe BHOCSTCS TIPHKA30M.

1.5. Bee paGOTHUKH OpraHM3aIMK JOJDKHBI OBITH 03HAKOMIICHBI C HACTOAIIM [MonoxeHneM
110/1 POCITHCE.

2. Coop, 00paGoTKa M 3aMUTA IEPCOHAIBHBIX TAHHBIX padoTHHKA

2.1. IlepcoHanbHbIe TaHHBIE PAOOTHHKA OTHOCATCA K KOH(pUIEHIMATBbHOM HHPOPMAIH, TO
ecTh IOPSIOK paGOoThl C HEMH PErJIAMEHTHPOBAH JEHCTBYIOLMM 3aKOHOATE/ILCTEOM PO u
OCYIIECTBIISIETCS ¢ COOIIOIEHUEM CTPOTO ONPE/IETICHHBIX MPABHIL 1 YCJIOBHH.

2.2. O6ume TpeboBanust 06pabOTKH NEPCOHATBHBIX HaHHBIX paboTHHKA:

2.2.1. O6paboTka  TNEPCOHAIBHBIX  JAHHBIX pabOTHHKA  MOXET  OCYIIECTBIIATHC
HCETIOYHTENBHO B IEJISX 00eCIIeueH s COONIOIEH s 3aKOHOB M HHBIX HOPMAaTHBHBIX IPABOBBIX
25708, COeHcTBHs PabOTHHKAM B TPYJIOYCTPOHCTBE, OOyYCHHH M MPOABHKCHHH IO ciyxoe,
ofecrieueHns  JTMYHON 0€30acHOCTH PabOTHHKOB, KOHTPOJSL KONMYECTBA W KadeCTBa
SRMOTHAEMOH paboThl U 0OecreyeH s COXPaHHOCTH MMYIIECTBA paboroatens, paboTHUKA I
TPETHHX JIHIL;

2.2.2.Tlpu onpezeiaeHEH 00beMa U COACPIKAHU 00pabaTsiBaeMBIX HEPCOHAIBHBIX JaHHBIX
pabotauka paboToNaTENh JOJDKEH PYKOBOJCTBOBATHCA Koncrurynueit P®, TpynoBbiM
sonexcom PO 1 HHEIME (heepaIbHBIMU 3aKOHAMH;

2.2.3. Bee nmepcoHanbHbIe JaHHbIC PAOOTHHKA GJIEIYET MOJTy4aTh JHIHO y paborruka. Ecim
mepcoHanbHbIC JaHHBIE PAGOTHMKA BO3MOXHO MOIYYHTH TONBKO y TpeTheil CTOPOHEI, TO
pabOTHHK JIOJDKEH OBITH yBEIOMIIEH 06 9TOM 3apaHee M OT HEro JOJDKHO OBITH IOIyYCHO
nmcsmenHoe coracue. PaboTtomarens  JIOJDKEH coo0muTh paboTHHUKY O IEIUX,
mpeaAnoNaraeMbIX MCTOYHHMKAX M CI0C00aX MOJyYeHHs NEPCOHANBHBIX NaHHEIX, xapaxTepe
moTIeEANEX [OMYYEHHIO [EPCOHATBHBIX JAHHBIX H MOCIECJCTBHAX OTKa3a paboTHHUKA JaTh
IECEMEHHOE COTJIaCHE Ha MX IOJIyJeHHE;

22 4 PaBoromareqs HE MMEET IIpaBa NOIydaTh M 00pabaThiBaTh IEPCOHANBHBIC NAHHBIC
pafoTHHKA O ero IONMTHYECKHX, PE/IUTHO3HBIX M HHBIX yOeX/IeHusIX ¥ JacTHOM sku3Hd. B
cyHasx, HETOCPEACTBEHHO CBS3AHHBIX C BONPOCAMH TPYIOBBIX OTHOILUEHHH, B COOTBETCTBHU
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weses 24 Komcrutynuu P@ pabortoznarens BIpase MOMydarh W oOpabaTsBaTh JAHHBIE O
wssn pabOTHHUKA TOJIBKO C €0 IMIUCBMEHHOTO COIIACHST;

0 % Pasovonarens HE HMeEET IpaBa MONydaTh W 0OpabaThiBaTh NMEPCOHATBHBIC JAHHBIC
gefussmss O ero WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX MM €r0 po(hCOr03HOM
s msocTE. 33 HCKITIOUEHHEM CITYYacB, IPEyCMOTPEHHBIX (helepabHbIM 3aKOHOM;

22 % llps NpHHSTHY DELICHHIi, 3aTPArkBalOIMX MHTEPECH pabOTHHKA, paboTozmaTenb He
et SpEsa OCHOBBIBATBCS HA NEPCOHATBHBIX NAHHBIX PAOOTHHKA, MONYYEHHBIX JJICKTPOHHO
W pesyaBTaTe MX ABTOMATH3MPOBAHHOH 06paboTKH.

1 M=dopmanus, COAepKamas TMEPCOHAIBHBIC JaHHbIC pPabGOTHHKOB, HCIOJIB3YETCS
O ussanmei, B 9aCTHOCTH, B IIEJIAX BBITOTHCHUS TpeGOBaHMIA:

- 999 I0B0TO 3aKOHOJATEIBCTBA HHBIX AKTOB, COJCPXKAIIMX HOPMBI TPYIOBOTO NpaBa, MpH
Spweses =2 paboTy, TIPH [IPEOCTABICHUH TapPaHTHIi 1 KOMIICHCAIHH H 1Ip.;

 S.rOBOTO 3aKOHOJATEIBCTBA, B YACTHOCTH, B CBSI3U C MCUHMCIIEHHEM M YILUIATOH Hamora
S s HE3HYECKUX JIHIL, A TAKKE €IMHOTO COLUAIBHOTO HAJIora;

. Se=cHOHHOTO — 3aKOHOJATENbCTBA  IpH  (OPMHpPOBaHMH M IPEAOCTABICHUH
SepeosmBEUEPOBAHHBIX JAHHBIX O KA&XKIOM IOJy4arene JOXOJOB, Y9YATHIBACMBIX —IPH
S CTPAaXOBBIX B3HOCOB Ha 003aTeNIbHOE ICHCHOHHOE CTPAaXOBAHKE;

- ssmoomenye NEPBHYHOM Y4YETHOH JOKyMEHTAlMd B COOTBETCTBHU C IIOCTaHOBICHHEM
T wsemserara PO or 5 smBaps 2004 r. Nel «O6 yTBepKACHHH YHHGUIMPOBAHHBIX (popM
JepesEes YSSTHOW JOKYMEHTAI|HE [0 Y4eTy KaJpOoB H €ro OIIaTey.

2 & Twma 1OJYYAIONIME NEPCOHATBHBIC JIAHHbIE PAOOTHHKA, OOs3aHBI COOJIFOIaTh PEXKUM
Sespersocts (KoH(UICHIHANBHOCTH). JlaHHOE MOJIOXKEHHE HE PaclpOCTPaHseTcs Ha obmeH
SRR EEIME TAHHBIME PAOOTHHKOB B IOPS/IKE, YCTAHOBICHHOM ()eIepalbHbIMH 3aKOHAMH.

2 5 JsswTa NEepCOHANBHBIX JAHHBIX PabOTHHKA OT HENMPAaBOMEPHOTO HMX HCIOJIB30BaHMA
W vrpers o/mKkHA OBITH ofecredeHa paboTojareneM 3a CYET €ro CpeACTB B MOPSIIKE,
SemmsessessEom TpynoBbIM KojekcoM PO, nHbIME (eepaTbHEIMU 3aKOHAMH.

0% PefoTHWKA W MX TPEACTABATENIN OJDKHBI OBITh O3HAKOMIICHBI IIOJ PACIHMCKYy C
W wesTEME OPraHHM3AINH, yCTAHABIMBAIOMMMHU TIOPSIOK 00pabOTKH HEPCOHATBHBIX JaHHEIX
JuiTEmE0B, 2 TAKKE OCBEIOMIICHB 00 HX IIPaBax M 00s3aHHOCTAX B 9TO# 00IaCTH.

2 7 PaSorauky He JOJDKHBI OTKa3bIBAThCS OT CBOMX IIPAB HA COXPAHEHHE H 3allUTY TalHbL.
.m = Tpya0BOM JOTOBOpE OyZeT CONEpKaThes HOpMa o0 OTKase pabOTHHKA OT JIAHHOTO

Jpese. 7O B 3TOI YACTH TPYOBOI 10T0BOP OYAET CUATATECS HENEHCTBUTENLHBIM.
28 PaSoronatenn, paGOTHMKHM M MX IPEACTABHTENH JOJDKHBI COBMECTHO BBIpabaThIBATH

e SEITATE] IEPCOHANBHBIX JAHHBIX PAGOTHHKOB.

3 lmssoe 1e710 paboTHHKA

% 1 Tlps nocTyIuleHHH Ha paboTy pabOTHHK IPEOCTABIISET NIEPCOHATBHBIE TaHHBIC O cebe
¥ JEMEsTHPOBAHHOM GopMe. A HMEHHO!

- WECTOpT HAH HHOM JOKYMEHT, Y/I0CTOBEPSIOIIHIL ITYHOCT;

- PR EOBYIO KHIKKY, 33 HCKIIOYCHHEM CIydaeB, KOIZa TPYJOBOH JOroBOp 3aKIOYacTCs
Semesss wam pabOTHHK IIOCTYIAeT Ha paboTy Ha yCJIOBHSAX COBMECTUTEILCTBA,

- CTpExoBOS CBHIETENBCTBO IOCY/IAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHHS;

- MEYMEHETE! BOHHCKOTO y9YeTa - JUI BOSHHOOOS3aHHBIX H JIHII, TIOJUIEXKAIINX [PU3BIBY HA
BICEEVIO CIVAOY:

~ seevwesT 06 00pa3OBaHWM, O KBANM(HKAIMH MM HATHYMH CHELMATbHBIX 3HAHUH IPH
ST esEs #a paboTy, TPEOYIONIYIO CIIENHATBHBIX 3HAHNUI MM CHEIHAIbHON MOrOTOBKH;
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~ QIpESEY O HATHIWU (OTCYTCTBHHM) CYIMMOCTH H (unm) (akTa yroJOBHOIO IPECIENIOBAHHSL
§ SpespalleHHH YTOJIOBHOTO MpECie/OBaHMS 1O PpeabHIMTHPYIONIUM OCHOBaHHUSM,
smopaake B 1o (Gopme, KOTOpHIE YCTaHABIMBAIOTCA (eepalbHBIM  OPraHOM
off BIACTH, OCYIIECTBISIONMM (YHKIHH 1O BBHIpabOTKE M pean3aluu
0if TIOMUTHKA ¥ HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHUIO B cdepe BHYTPEHHHX
. - Bp® DOCTYIUICHHH HA paGoTy, CB3aHHYIO C JEATENBHOCTBIO, K OCYIIECTBICHHIO KOTOpOH
wrsercremn ¢ HacTosM KonexcoM, MHBIM (enepanbHBIM 3aKOHOM HE JIOITYCKAIOTCS
swesomme WIM  MMEBIIME CYIMMOCTb, IOIBEPraroluecs WM 0J[BEPTraBIIMECS
v Ipeciie/IOBaHuUIO;
.-lmnw( Cllygasx ¢ y4eToM CrenHpHKHA paboThl JeHCTBYIONIMM 3aKOHOIATE/ECTBOM
| WemeT mpelyCMaTpUBATECH HEOOXOIMMOCTh TIPEbSBICHHUS MPU 3aKIIOYCHAN TPYA0BOTO
JOTOTHUTENHHBIX JOKYMEHTOB.

32 llps 3aKIIOYCHHH TPYAOBOrO JOrosopa M B X0Zle TPY/IOBOH JEATENbHOCTH MOXKET
75 He00XOMMOCTH B IIPE/IOCTABIICHHIH pabOTHHKOM JIOKyMEHTOB!
~ @ sospacTe JeTeH;

- SepeMEHHOCTH XKCHIIUHBL,

~ 96 EEBATHIHOCTY;

- @ EOHOPCTBE;

- COCTaBe CEMbH;

- & mox07e ¢ IMpebIIyIIero MecTa paboTH;

_ & =e06XO0MMOCTH yXO/ia 32 OONBHBIM WICHOM CEMBH;

- TpOTHE

3 3 Tlocae Toro, Kak Gy/eT IPUHATO PEIICHHE O MPHEME paboTHuKa Ha pafoTy, a TaKKe

gu B Ipolecce TPYHOBOH JIEATCIBHOCTH K JIOKyMEHTaM, ~COJepKauM
e 1aHHBIe pa0OTHUKA, TAKXKE OyyT OTHOCHTBCS:

2 TPy 08B0 JI0T0BOD;

&) mpmxassl 110 IWYHOMY COCTaBY;

% mpesassl O OOMPEHHIX ¥ B3BICKAHMIX,

' mmcTEE HETPYIOCTIOCOOHOCTH;
_ &) =EpTOUKa yEAQUIMPOBAHHON HOPMBI =2
¢ mypmansl ydera NpHUKasoB IO OTIYCKaM, JMYHOMY COCTaBy, KOMaHIMPOBKAX,

¥ B3BICKAHHAX;

ﬂmﬁé JOKYMEHTBL

% & [locae w3gaHus IPUKa3a o0 IpUeMe Ha paboTy HOpMHpYETCst ITIHOE ALNO pabOTHUKOB.
% 5 Jw=moe AeN0 BeIeTCS Ha MPOTSHKCHHH Beeil TpyZOBOH JIEATCIBHOCTA pabOTHHKOB.
SHOCHMEIC B JIMUHOE JIENO, JODKHBI OBITH MOATBEPX/ICHEL COOTBETCTBYIOLIIUMHU

4 Npamenue NepCOHATbHBIX TAHHBIX padoTHHKA

41 (sexemps 0 paOOTHHKAaX OpraHM3allMH XpaHATCS Ha GyM@KHBIX HOCHTEIAX B

. Jlnst 9TOr0 MCIOMB3YIOTCS CHCIHATIEHO oGopynoBaHHbIe MKade! 1 ceitel,

san@paloTcsi M OIEYaThIBAIOTCA. Ceesienusi 0 pabOTHHKAxX —pacronaraiores B
nopszike. Kimod 0T mkahpoB H ceii(oB, B KOTOPBIX XPaHATCA CBEICHUA O

OpraHH3alHA, HAXOJHTCS Yy CTCIHATHCTA 10 IIepcoHay, a IpH ero OTCYTCTBHH -y

ATMHEHHCTPAlAH.

£2 Bymaxuble HOCHTETH NIEPCOHATBHBIX JAHHDIX:



EEIKKA;
¥=cTa TPYIOBBIX KHMKEK;
¥=eTa KOMaH/IHPOBOK;
BETPYI0CTIOCOOHOCTH;
10 yyeTy pabodero BpeMeHH;
s=prouka T-2;
=32 1O IWYHOMY COCTaBY;
# WCXOJSIas KOPPECTIOHAEHIHS BOGHKOMATA, CTPaX0BOM KOMIAHMH, CILyKObI
EDECTABOB;
mena.
 Ulpm =ab0pe CHENUATICTOB JOKYMEHTBI, HAXOIHECS B paboTe, MOTYT HaXOMUTHCS HA
sToaax WM B CIEIHATBHBIX IallKaX TOJNBKO B TeueHHe padodero AHs. IIo oxoHYaHHIO
ws% naHHbBIe JOKYMEHTHI 0JDKHBI YOHPAThCS B 3aIMpaloIMecs! IKadbL.
4 & Usenemms 0 pabOTHHKAX OPraHM3alMM MOTYT TAK)KE XPAHWTBCS Ha DICKTPOHHBIX
“2%%. FOCTYI K KOTOPBIM OTPAHMYEH [apOJieM.

L5 Pasotonarens OOECIIEUHBAET OrPAHUYEHHE JIOCTYNA K IIEPCOHAIBHBIM JAHHBIM
JeioTEmE0S THIAM, HE YIOIHOMOYCHHBIM 3aKOHOM 6o paborojareneM IS MOJIyYEHHs
SNTESTCTBYIOIMX CBEICHUH.

£ & locTyn K IMepCOHAIBHBIM TaHHBIM PAaOOTHHKOB 0€3 CENUAbHOIO Pa3spelieHus HMEIOT
eoTEEE, 3aHHMAIONIIE B OPraHU3all|H CIICyFOIIHE JOKHOCTH:!

~ PYEOBOIMTENH OPraHU3ALAH;

~ paSoTEEKH OyXranrepuu,

- JESOTEEEH KaJpOBOH CITYKOEL;

- wessc COTPYIHMKH, UMEIOIUE JONMyCK K IEPCOHATBHBIM JAHHBIM PabOTHHKOB JIETCKOIO
SRIE

&7 [lom monyYeHHWH CBEJCHMM, COCTABJISIOIIMX IICPCOHAIBHBIC JaHHBIC paboTHHKa,
3 awWna J0JDKHBI HMETh IPaBO IONy4YaTh TOJNBKO T€ IEPCOHAIBHBIC NAHHBIC
eieTEeEE. KOTOpbIC HEOOXOIMMBI JULSl BBIOJTHEHHS KOHKPETHBIX GbyHKIHH, 3aTaHUH.

5 llepeiaua nepcoHAIBHBIX IAHHBIX pa00THHKA

Ulpm mepesade TIEPCOHAIBHBIX JAHHBIX Pa0OTHHMKA paboTOAATENb NOJDKCH co0mo1aTh
g TpeOoBaHHS:

%1 | e coobmark nepcoHaNbHbIe JaHHBIE PabOTHHKA TpeThell cTopoHe 6e3 MHCHMEHHOTO

paboTHHKA, 32 HCKIIOYEHMEM CIIydaeB, KOTrJa 3TO HEOOXOOMMO B IENISIX

“HACHHS YTPO3bI XKU3HA H 3/[0POBBIO paboTHHUKA, a TAKXKE B CIIydasX, yCTaHOBJICHHBIX

3aKkoHOM (HampuMep, HECYACTHBI, CIydail Ha IPOM3BOJACTBE OOS3BIBACT

vens  OpH HEOOXOMMMOCTH  JIOCTABHTH  IIOCTPAajaBIIEro B yUPEKACHHUC

Descnns, HEMEUIEHHO IPOUH(pOPMHEPOBATH POJICTBEHHMKOB IIOCTPAIABIIETo, a TAKKE

7% cOOOIIEHNHE B OPTaHbl M OPraHu3allHy, onpenenennsie TpynosbiM kozekcoM P (cr.

¥ PO). mEsnvE beepaTbHBIME 3aKOHAMHE; O CITyJasX OCTPOro OTpaBiIeHus paboTojaTes

“% & COOTBETCTBYIOIIHI OpraH CAaHHTAPHO-DIHIEMHOIOTHYECKOTO Ha/30pa).

512 He coobmarh NepCOHANbHbIE NaHHbBIC pabOTHHKA B KOMMEPYECKHX LesiX Ge3 ero

DIO COTJIACHS;

5 1 3 IlpeaynpeIuTh ML, MOTYyYaiOHX NePCOHATbHBIE IaHHBIC PAGOTHHKA, O TOM, 4TO 3TH

messs MOTYT GBITH HCTIONB30BaHEI JHIIb B IEJISX, JUIsS KOTOPEIX OHH COOOIIEHSL, ¥ TpeOOBaTh

% STER 3 DOATBEPXIIEHHS TOTO, YTO 3TO MPABHIIO COOMIONEHO;




S | & OcymecTsasTh Tepejady NEpCOHATBHBIX JAHHBIX PabOTHHKA B NpeneNax OAHOTO
& cooTBeTcTBHH ¢ HacTosimM [onoxenuem;

5 1 5 Paspemars JIOCTYI K IIEPCOHATBHBIM JI@HHBIM PabOTHHKOB TOJNLKO CIELHANBHO

S EEOMOSSHEEIM JHIAM, TIPH 9TOM yKa3aHHbIE JTHIA JT0JDKHBI MMET NPAaBo HONMy4aTh TOJIBKO

¢ mepcomaTeEBIE aHHBIC Pa0OTHHKA, KOTOPBIC HEOOXOMMMBI JUI BBITOIHEHHS KOHKPETHBIX

SuEIEE:

5 1 & TlorpeGuTensMu [EePCOHANBHBIX JAHHBIX PAOOTHHKOB BHE OPTaHM3AIMA MOTYT OBITH
\LaemsosmEe rOCY/IApPCTBEHHbIE H HErOCY 1apCTBEHHBIE CTPYKTYPBL:

~ BEROTOBEIC HHCIEKIUH,

~ IPESOOXPAHUTEIbHEBIE OPraHbl;

~ OpEEEE CTAaTHCTHKY,

~ BOSEROMATE;

~ SpeEEEl COIHATBHOIO CTPAXOBAHMS;

~ mescHOEHBIE (QOHIBL

- Wy ERIENATBHBIE OPIaHbl BIIACTH U YIIPaBIICHHS;

~ CTPExOBEIC OpPraHU3alIY;

- EpyTHE.

5 1.7. He 3anpammBarb nH(I)opMaiumo 0 COCTOSIHHUH 37I0pOBBsSI pa0OTHHKA, 33 HCKIIOYECHHEM
sex coenenwmil, KOTOPHIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH BBIIOIHCHHS PAOOTHHKOM
Tpya0s0i QYHKIHH;

5 | % IlepenaBarh NEpCOHANbHBIE JIAHHBIE DPAGOTHHKA MpPEICTABUTEISM pabOTHHKOB B
sepsase, yeranoBieHHOM TpyIOBBIM KOJIEKCOM M HACTOSIIMM [I0JOKEHHEM, U OrpaHHIMBATS
% E=HOPMAITHIO TOJIHKO TEMH [EPCOHATbHBIMA JaHHBIMA PaOOTHHKA, KOTOPBIC HEOOXO0TUMBI

S0 ssamoaHCHNS YKA3aHHBIMA PEICTABUTENAMH UX GyHKIHIA.

& OéssannocTu paboTHAKA H paboToAaTE s B 00/1ACTH MEPCOHATLHBIX TaHHBIX

% 1 B mensx obecreueHus JOCTOBEPHOCTH TIEPCOHANBHBIX TaHHBIX PAGOTHHK 00sI3aH:

%11 llps npueme Ha pabOTy NPENOCTABUTH PAbOTONATENIO NOJHBIE M JOCTOBEPHBIC
EmEEsE O ceDe;

% 1 2 B ciyuae U3MEHEHHUs CBEJICHHH, COCTABISIIOMIMX NEPCOHATILHBIC JIAHHbIC paboTHHKA,
| sessweTwETenBHO TPEIOCTABHTh JAHHYIO HH(OpManmio paboTonaTeo.

&2 Psforonarens o6s3aH:

$.2.1. OcymecTBIIATH 3AUATY NEPCOHANBHEIX NAHHEX paboTHUKA;

4 22 OfecriednTh XpaHEHWE IEPBUYHON YYETHOM NOKYMEHTAIMH IO Y4ETy TpyJa H €ro
WMETR. ¥ KOTODOIf, B YACTHOCTH, OTHOCATCS JIOKYMEHTHI IO y4YeTy KaapoB, JOKyMEHTEI 11O
sty mcmoaE30BaHMS paboYero BPEMEHH M pacyeToB € pabOTHHKAMH TI0 OILIaTe TPyJa U Jp.
Ulow wtow mEPCOHAIBHBIC JAHHBIE HE JIOJDKHBI"XDAaHHTBCS JOJIBUIE, YEM JTO ONPaBJAHO
e sesmen 3a7ad, UL KOTOPBIX OHM COGMPAUCh, MIIM JONBINE, YeM OTO TpedyeTcs B
enemecss Il O KOTOPBIX COOpaHBbI 1aHHBIC;

%13 3anonmeHde JOKyMEHTAlMH, COJAEPXKAIIed MEpCOHANBHBIC JaHHBIC paboTHHKa
eemecTENSTE B COOTBETCTBHH C  YHH(MIMPOBAaHHBIMH  (OpMaMHu MEPBUYHON  YYETHON
MwwesTammE 10 ydeTy TpyAa M €ro  OIJAThl,  YTBEPKICHHBIMH JIEUCTBYIOLIMM
SEESNEETEILCTBOM; |

% 0 & Tlo nmcsMEeHHOMY 3asIBJICHAIO paOOTHHKA HE MO3/IHEe TPeX [IHEH €O JIHS I0/1auu 9TOro
SMmESEES BEIIABATH MOCIEIHEMY KONUH JIOKYMEHTOB, CBSI3AHHBIX C PabOTOM (KOIHH MpHKa3a
& amwewes =2 paboTy, NIPHKA30B O MEPEBOJIaX Ha JAPYryio paboTy, mpukasa 00 YBOJIHEHHH C




“x¥ W3 TPYNOBOH KHIDKKH; CTIPaBKM O 3apa0OTHOM muiate, Nepuoze paboTel y
Soronarens u apyroe). Konuu JOKyMEHTOB, CBA3AHHBIX C paboToii, JOKHEI OBITH
SesaIIM 00Pa3OM U MPEOCTABIATHCS pAGOTHUKY Ge3BO3ME3/IHO;
3 yuer mepeladyd NEpCOHATBHBIX JaHHBIX PabOTHHKA TPETHUM JIMIAM IyTEM
oT BYIOIIETO JKyPHaIa, OTPAKAIOIIETO CBEICHHUS O TIOCTYIHMBIIEM 3apoce (xTO
QTmpaBHTENEM 3aIpoca, Jara ero IOCTYIUICHHS paboToaTelo), AaTy OTBeTa Ha
sasas wveHHo wuH(OpMamus Oblia Ieperaa Jmb0 OTMETKy 00 oTkase B ee
. 7M60 OrpAaHMYMBATHLCS MOMEIICHHEM B JIMYHOE JENO pabOTHUKA BBIIMCOK,
SSYMEHTOB H T.II., OTP@KAIONMX CBEJCHMS O MOCTYNHUBIIEM 3alpoCe M pesyJbTarax

. B measx 06eCreYeH s COXPAHHOCTH JIOKYMEHTOB 10 JINYHOMY COCTaBy YBOJBHACMBIX
5 cilyuae peopraHM3alliM M JIMKBAJALMM OPraHM3aliH, a TaKkKe COLHATBHOM
4 rpajkIaH, BBIIONHSIONIMX PaGOTy IO TPYAOBOMY JIOTOBOPY, BKIOHATE B CBOH
- e JJOKYMEHTHI TIPABHIIA y4eTa U COXPAHHOCTH JOKYMEHTOB 110 JITYHOMY COCTaBY,
csoeBpeMEHHOI epeadl HX Ha rOCY1apCTBCHHOE XPaHEHHE IIPH PEOprafH3alliit Wi
+ soprdeckoro ymna (pacnopspkerue IIpaBurenbcTsa P® or 21.03.94 Ne 358-p
WiecmeseHUH COXPAHHOCTH JIOKYMEHTOB TIO JIAYHOMY COCTaBY»);

LT B cayuae peopraHM3ali MM JIMKBH/AUMA OPraHM3alMA Y4eT M COXPAHHOCTR
10 TMYHOMY COCTaBy, IHOPSAJOK IEPENaud UX Ha IOCYIapCTBCHHOC XPAHEHHC
B COOTBEICTBHM C IIPaBHJIAMH, IPEXYCMOTPEHHBIMA YUPEIUTCIEHBIMH

4% B seusx o6ecIedeHHs 3aluThl TEPCORATBHBIX JAHHBIX, XPAHAIIMXCs Yy paboToaares,

% MEIOT [PaBo Ha:

Tloasyvio uadopManuio 00 UX TMEPCOHATBHBIX NAHHBIX H 00paboTKe 3THX JaHHBIX, B

% PaBOTHHK MMEET IPABO 3HATh, KTO M B KAKHX IEJHX HCIOJIL3YCT HITH HCIOIB30BA

BHBIC JAHHBIC;

C20601HbI GECIUIATHBIH JOCTYII K CBOMM NEPCOHAIBHBIM JIAHHBIM, BKJIIOYad NPABO
e xommii JHOGOM 3amucH, coJepXKameil MepcoHANBHBIC JaHHble PaOOTHHKA, 32

“sweM CITydaeB, IPELyCMOTPEHHBIX (elepabHBIM 3aKOHOM;

Ompenerenne IpeCTaBUTeNe] ISl 3aITUTEl CBOUX NIEPCOHATBHBIX TAHHBIX;

JlocTyTI K OTHOCSIIMMCS K HUM METMIMHCKUM JaHHBIM;

Tpcﬁonaﬂne 00 MCKIIOYECHMH WM HWCIPAaBICHUH HEBCPHBIX MM HCIOJIHBIX

si% JaHHBIX, 4 TaKKe JaHHBIX, OOpabOTaHHBIX C HAapyLICHHEM TpeGoBaHuM

o Tlonoxenms. Ilpu otkase paboTojaTens HCKIIOYMTH WM HCIPABATR

- 1aHHble PaGOTHHK MMEET IPABO 3asBUTH B IUCHMEHHOMH (popme paboTozaresio

ecOrTACHH ¢ COOTBETCTBYIOIMM 00OCHOBAHMEM TAKoro Hecornacus. IlepcoHanbHbIC
OueHOYHOrO XapakTepa pa0OTHMK HMMEET MpaBO  JIONOJHHUTE  3ajBJCHHCM,
A ero cOOCTBEHHYIO TOUYKY 3PCHUS;

Tpebosanne 00 W3BCIICHUM pa60Toz(aTeneM BCex JIMI, KOTOpBIM paHee ObuI

HeBepHbIE WM HETOJHBIE IIepcoHaNbHBE JaHHble paboTHHKA, 000 BCex

sesmnIx B HAX MCKIIIOYEHHMSX, HCIIPABICHUSIX UK JIOTOIHEHHAX,

(W satopanme B Cyl JHOOBIX HENPABOMEPHBIX JCHCTBHH WM Ge3neicTByA

% npu 06paGOTKe H 3alIUTe ero NePCOHATBHBIX TaHHBIX.

BHHOBHBIC B HAPYIICHHH HOPM, DETYJIMPYIOIIMX MOJy4CHHES, 00paboTKy

BEPCOHATTBHBIX JaHHBIX pa60THm<a, MPHUBJICKAIOTCA K I[I/ICI.IHIIJIHHapHOH "



soTH B TIOPSAZKE, YCTaHOBJEHHOM TpyaoBbM KojmekcoM P® u
saxoHAMH, 4 TaKKe MPHBIEKAIOTCS K IPakIaHCKO-TPaBOBOM,
YTONOBHOH  OTBETCTBEHHOCTH B  IOPSAKE,  YCTAHOBJIEHHOM

 otxa3 paboTojaTeNs HCKIIOYHTH MM HCIPABUTH [EPCOHATLHBIC
Taioke MOOOE MHOE HapylleHWe IpaB pabOTHHMKA Ha 3alUTy
. miedeT BO3HWKHOBEHHME y paOOTHHKaA IIpaBa TpeOOBAaTh YCTPAaHCHHS
OMITCHCAIIMU PUIAHCHHOTO TAKUM HapyIIEHHEM MOPAILHOTO Bpe/a.
3aKOHHBIE HHTEpPEChl pa0OTHHKA OBLIM HapylIeHbl B CBSI3H C
OMaliH, CojepXamieil ero IepcoHalbHBIE JAHHBIC, WIH HHBIM
30BaHMEM Takod HMH(poOpManMu, OH BIpaBe OOpaTHThCS B
3a cyneOHOW 3aIMTOM CBOMX IpaB, B TOM YHCJIE C HCKOM O
KOMIIEHCAIlWH MOPAIBFHOIO BpEZa, 3alUTE YECTH, JOCTOMHCTBA H




TIpoHyMepOBaHO, MPOLIHYPOBAHO,
-CKPETIEHO MEYaThIO

EnaHeKOrd MyHMLHMNATIBLHOTO paioHa
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